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          PUBLIC STATEMENT OF THE SPORTS COMPANY OF TRINIDAD AND TOBAGO LIMITED 2023 

 

In Compliance with sections 7, 8 and 9 of 

the Freedom of Information Act, 1999 

 

In accordance with Sections 7, 8 and 9 of the Freedom of Information Act 1999 (“the FOIA”), The Sports 

Company of Trinidad and Tobago Limited (SPORTT) is required to publish and annually update the 

statement which lists the documents and information generally available to the public. The following 

information is published with the approval of the Honourable Shamfa Cudjoe, Minister of Sport and 

Community Development. 

 

The FOIA gives members of the public: 

1. A legal right for each person to access information held by SPORTT; 

2. A legal right for each person to have official information relating to him/herself amended 

where it is incomplete, incorrect or misleading; 

3. A legal right to obtain reasons for adverse decisions made regarding an applicant’s request for 

information under the FOIA; and 

4. A legal right to complain to the Ombudsman and to apply to the High Court for Judicial Review 

to challenge adverse decisions made under the FOIA. 

 

 

SECTION 7 STATEMENTS 
 

SECTION 7(1)(a)(i) 

Function and Structure of SPORTT 

 

SPORTT is a wholly-owned state enterprise, incorporated on the 27th September, 2004 as a limited 

liability company under the Companies Act 1995, and continued as a company, under the Companies 

Act, Chapter 81:01 of the Laws of Trinidad and Tobago, with its registered office at the National Cycling 

Velodrome, Off Couva Main Road, Balmain, Couva. SPORTT is mandated to assist the Ministry of Sport 

and Community Development (“MSCD”) in the management, administration and programming of 

sport as well as the construction and operational maintenance of sporting facilities throughout 

Trinidad and Tobago.  It is the key implementation agency for the MSCD and the MSCD’s varied and 

comprehensive policies for the promotion, sustainable growth and development of sport in Trinidad 

and Tobago. 
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Vision Statement 

“To be the leader in the sporting industry’s innovation and sustainable development initiatives in the 

region creating a flourishing and self-sufficient sporting ecosystem.” 

 

 

Mission Statement 

• SPORT 

• SERVICE 

• LEADERSHIP 

 

 

ORGANISATIONAL STRUCTURE OF SPORTT   

 

The Chairman and Board of Directors of SPORTT are appointed by SPORTT’s majority shareholder, the 

Ministry of Finance, to provide oversight and strategic direction to the company. The Executive 

Management Team supports the Board in executing its duties and is headed by the Chief Executive 

Officer (CEO).  SPORTT reports directly to the Ministry of Finance (Investment Division) on Corporate 

Governance and compliance matters and to the MSCD, its Line Ministry, on policy mandates.  

 

Sub-Committees of the Board of Directors: 

1. Tenders Committee;  

2. Human Resources and Crisis Communications Committee; 

3. Finance Committee; 

4. Audit Committee; 

5. Facilities Maintenance, HSSE and Projects Committee; 

6. Policies and Procedures Committee; and 

7. Sport Development, Partnerships and Alliances Committee. 

 

Main Departments/Units 

 

Partnerships and Alliances  

This Department is focused on creating a self-sustainable and high performing sporting industry within 

Trinidad and Tobago. It develops new and innovative ways to market SPORTT’s facilities and build 

relationships with stakeholders. The Department collaborates with the Sport Development Unit to 

assist National Governing Bodies (NGBs) in becoming more business-oriented through the hosting of 

seminars/meetings/conferences. 

 

Corporate Communications  

This Unit has oversight of public relations, media management, internal communications, imaging, 

branding, marketing, partnership marketing, research and analysis, and customer relations regarding 

SPORTT. 

 

Elite Athlete Wellbeing  

The Elite Athlete Wellbeing Unit plays a major role in ensuring that the ideal performance framework, 

operational systems, and required infrastructure are in place to facilitate the continual development 
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and successful performances of the country's top athletes. The Unit currently provides Strength and 

Conditioning, Sport Psychology and Massage Therapy services to national athletes in the registered 

pool.  

 

Facilities Management  

This Department’s mandate is to ensure that all the facilities assigned to SPORTT are safe, 

professionally managed and well equipped to provide the ideal physical environment for recreational 

activity and the development of sport. 

  

Accounts 

This Department is responsible for monitoring and reporting on the financial position of SPORTT. Its 

mandate is to ensure that the financial requirements of all stakeholders are met in a timely and 

effective manner while maintaining integrity, transparency and accountability.   

 

Health, Safety, Environment & Security Department (HSES)  

This Department is committed to providing and maintaining a safe, accident free and healthy work 

environment for SPORTT’S staff, and ensuring that all facilities and project sites under SPORTT’s remit, 

adhere to best HSES practice. It focuses on overall safety management through proactive inspections 

and monitoring, improved work processes, process safety and operational excellence initiatives, 

preventive maintenance, and an emergency preparedness regime. The HSES Department also takes 

an active role in monitoring all events held at SPORTT’s facilities. 

 

Employee Experience and Central Services   

This Department works assiduously to develop the philosophy and policy framework in order to 

ensure that the strategic and operational human resources needs of SPORTT are identified and 

addressed effectively.  

 

Information, Communications and Technology 

This unit’s mission is to adhere to Information Technology Governance and industry best practices; 

provide quality solutions using the most appropriate and cost-effective technology; be proactive in 

maintenance and offer quality customer service in a rapidly changing environment.  

 

Internal Audit 

This Department evaluates the strength of SPORTT’s internal controls with a view to identifying gaps 

and recommending solutions to mitigate the associated risk. It also tracks SPORTT’s compliance with 

the requisite internal and external reporting requirements.  

 

Corporate Secretariat and Legal 

The Corporate Secretariat and Legal Department of SPORTT advises the Board of Directors and 

SPORTT’s Management on regulatory, legal and compliance matters. The Department plays a leading 

role in ensuring good governance by assisting the Board and its sub-committees to function effectively 

and in accordance with applicable laws, code of conduct and best practice. The Department also 

provides proactive and general legal advice to preserve and protect the assets of SPORTT and minimise 

SPORTT’s exposure to potential litigation and other claims.   
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Procurement   

This Department is responsible for ensuring that all procurement by SPORTT is made in accordance 

with the provisions of applicable laws, government policy, SPORTT approved policies and procedures 

and best practice. 

 

Projects Design and Administration 

This Department is responsible for the pre-construction aspect of projects which includes identifying 

items of work, development of scopes in consultation with internal and external stakeholders, 

obtaining the relevant approvals and undertaking the engagement of consultants, contractors, 

suppliers and/or installers with the assistance of the Procurement Department. 

 

Projects Execution 

This Department is charged with the responsibility of managing construction projects including 

upgrade works, from commencement to close out/completion. The projects under this Department’s 

purview are the development and upgrade of six (6) broad portfolios, namely, the Nationals, 

Regionals, Locals/ Recreation Grounds, Stadia upgrade, Caroni Facilities and Community Swimming 

Pools.  

 

Sport Development 

The Sport Development (SD) Unit spearheads the development of sport through interactions with 

National Governing Bodies (NGBs), Community Sporting Programmes, Government Agencies, Sport 

Clubs, Community Organisations and private sector partnerships. This Unit is responsible for 

overseeing a multi-facetted, multi-level athlete, coach and organisation development approach 

together with extensive stakeholder relationship management. SD works closely with NGBs from 

grassroot/community level to elite level assisting with the provision of funds, providing oversight and 

guidance, monitoring programmes/projects, evaluating the performances of the NGBs 

tournaments/competitions across the key areas of high performance, sport development, total 

participation in sport, capacity building and administration.  

 

NGBs under the purview of SPORTT include: 

1. Trinidad and Tobago Hockey Board (TTHB); 

2. Trinidad and Tobago Gymnastics Association (TTGA); 

3. Trinidad and Tobago Football Federation (TTFF); 

4. Trinidad and Tobago Sailing Association (TTSA); 

5. National Basketball Federation of Trinidad and Tobago (NBFTT); 

6. Tennis Association of Trinidad and Tobago (TATT); 

7. Trinidad and Tobago Golf Association (TTGA); 

8. Trinidad and Tobago Netball Association (TTNA); 

9. Trinidad and Tobago Rugby Football Union (TTRFU); 

10. Trinidad and Tobago Volleyball Federation (TTVF); 

11. Trinidad and Tobago Cricket Board (TTCB); 

12. Trinidad and Tobago Cycling Federation (TTCF); 

13. National Association of Athletics Administration (NAAA); 

14. Amateur Swimming Association of Trinidad and Tobago (ASATT); and 

15. Trinidad and Tobago Amateur Boxing Association (TTABA) 
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Section 7(1)(a)(ii) 

CATEGORIES OF DOCUMENTS IN SPORTT’s POSSESSION 

 

• General administrative documents for the routine functions of SPORTT 

• Personnel Files which detail all staff appointments, job applications, job specifications, 

promotions, transfers, resignations, deaths, retirements, leave, vacation, performance 

appraisals etcetera for all categories of staff 

• Files relating to Training/ Performance Management 

• Internal and external correspondence files 

• Financial Statements and Records 

• Files relating to the procurement of supplies, services and equipment 

• Tender Documents 

• Legislation 

• SPORTT’s Policies and Procedures Guidelines 

• Legal Opinions on matters affecting the operations of SPORTT   

• Contracts, Leases and Licences 

• Periodic Reports prepared by SPORTT and Consultants inclusive of Technical Reports 

• Annual and Administrative Reports 

• Departmental Monthly Reports 

 

Documents relating to the Board and Executive Team 

• Board and Board Sub-Committee Notes 

• Minutes of Board and Board Sub-Committee Meetings 

• Minutes of the Meetings of Management 

 

Section 7(1)(a)(iii) 

Materials prepared for publication or inspection 

The public may inspect and/or obtain copies of certain material between the hours 8:00 a.m. and 4:00 

p.m. on normal working days at SPORTT’s Head Office: 

 

National Cycling Velodrome 

Off Couva Main Road 

Balmain 

Couva 

 

Any applicant requesting to view information can make general enquiries by calling the Designated 

Officer listed under Section 7(1)(a)(vi) below. Arrangements will be made to accommodate the 

applicant from Mondays to Fridays between the hours of 8:00 a.m. and 4:00 p.m. 

 

Section 7(1)(a)(iv) 

Literature available by subscription 

SPORTT offers no literature by way of subscription services. 
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Section 7(1)(a)(v) 

Procedure to be followed when accessing a document from SPORTT  

 

General Procedure 

Our policy is to answer all requests for information. However, to have rights given to you by the FOIA, 

applications must be made in writing. The Applicant must therefore complete the Request for Access 

to Official Documents form which can be downloaded from the website www.foia.gov.tt. 

 

The application should at a minimum include: 

• Name of the Applicant; 

• Contact information for the Applicant; 

• The information requested and the format in which the information is to be provided; 

• Date of request; 

• Signature of Applicant; and 

• Details that will allow for ready identification and location of the records that are being 

requested. 

 

The application should be addressed to the Designated Officer of SPORTT (see Section 7(1)(a)(vi) 

below). If insufficient information is provided, clarification will be sought from the Applicant. An 

applicant who is unsure of how to write a request or of what details to include should inquire of the 

Designated Officer. 

 

Request for Information in the Public Domain 

A request under the FOIA may not be processed to the extent that it seeks information that is readily 

available in the public domain, either from SPORTT or another public authority, or if the said 

information is exempted. 

 

SPORTT is required to furnish copies of documents only when they are in its possession. SPORTT is 

required to furnish only one copy of a document. If it cannot make a legible copy of the document to 

be released, it will not attempt to reconstruct it, instead the best copy possible will be furnished. 

 

Response Time  

SPORTT will determine whether to grant a request for access to information as soon as practicable but 

not later than thirty (30) days of the date of receipt of the request, as required by the FOIA. Every 

effort will be made to comply with the timeframes set out in the FOIA, but where it appears that 

processing a request may take longer than the statutory limit, SPORTT will acknowledge receipt of the 

request and keep the applicant updated on the status of same. If SPORTT fails to meet the deadlines 

set out in the FOIA, the applicant has the right to proceed as if the request has been denied. 

 

Administrative Fees 

Section 17(1) stipulates that no fee shall be charged by a public authority for the making of a request 

for access to an official document. However, where access to an official document is to be given in the 

form of printed copies, or copies in some other form, such as tape, disk, film or other material, the 

applicant will be required to pay the prescribed fee incurred for duplication of the said material. 

 

Section 7(1)(a)(vi) 

http://www.foia.gov.tt/
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Officers of The Sports Company of Trinidad and Tobago Limited responsible for: 

• The initial receipt of and action upon notices under Section 10; 

• Requests for access to documents under Section 13; and 

• Applications for correction of personal information under Section 36 of the FOIA, are: 

 

The Designated Officer: 

Ms. Arlene George 

General Counsel & Corporate Secretary 

National Cycling Velodrome 

Off Couva Main Road 

Balmain, Couva 

Telephone: 225-4668 ext. 161 

Email: ageorge@sportt-tt.com 

 

The Alternate Officer: 

Mrs. Judy Hills-Prima 

Executive Assistant 

National Cycling Velodrome 

Off Couva Main Road 

Balmain, Couva 

Telephone: 225-4668 ext. 126 

Email: jhillsprima@sportt-tt.com 

 

Section 7(1)(a)(vii) 

Advisory Boards, Councils, Committees, and other bodies (where meetings/minutes are open to the 

public) 

At this time, there are no bodies in SPORTT that fall within the meaning of this Section of the FOIA. 

 

Section 7(1)(a)(viii) 

Library/Reading Room Facilities 

At present there are no library or reading room facilities. 

 

 

SECTION 8 STATEMENTS 
 

Section 8(1)(a)(i) 

Documents containing interpretations or particulars of written laws or schemes administered by 

SPORTT, not being particulars contained in another written law. 

At this time, SPORTT has no such documents. 

 

Section 8 (1) (a) (ii) 

Manuals of rules of procedure, statements of policy, records of decisions, letters of advice to 

persons outside SPORTT, or similar documents containing rules, policies, guidelines, practices or 

procedures. 

• State Enterprises Performance Monitoring Manual 

• Trinidad and Tobago National Sport Policy (2017 – 2027) 

mailto:ageorge@sportt-tt.com
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• Strategic Plan 

• Corporate Governance Code 

• SPORTT’s Human Resources Policy and Procedures Manual 

• Department Manuals, Policies and Procedures 

• Tendering and Purchasing Procedure 

 

Section 8(1)(b) 

In enforcing written laws and schemes administered by SPORTT where a member of the public might 

be directly affected by that enforcement, documents containing information on the procedures to 

be employed or the objectives to be pursued in the enforcement of, the written laws or schemes:  

At this time, SPORTT has no such documents. 

 

 

SECTION 9 STATEMENTS 
 

Section 9(1)(a) 

A report, or a statement containing the advice or recommendations of a body or entity established 

within SPORTT: 

At this time, SPORTT has no such reports or statements. 

 

Section 9(1)(b) 

A report, or a statement containing the advice or recommendations of a body or entity established 

outside of SPORTT by or under a written law; or by a Minister of Government or other public 

authority for the purpose of submitting a report or reports, providing advice or making 

recommendations to SPORTT or to the responsible Minister: 

• Second Report of the Public Accounts (Enterprises) Committee (PAEC) - Examination of the 

Report of the Auditor General of the Republic of Trinidad and Tobago on a Special Audit of the 

Operations of the Sports Company of Trinidad and Tobago (2nd November, 2016) with 

particular reference to the development and upgrading of Sporting Facilities in Trinidad.  

 

Section 9(1)(c) 

A report, or a statement containing the advice or recommendations of an interdepartmental 

Committee whose membership includes an officer of SPORTT: 

At this time, SPORTT has no such reports or statements. 

 

Section 9(1)(d) 

A report, or a statement containing the advice or recommendations of a committee established 

within SPORTT to submit a report, provide advice or make recommendations to the responsible 

Minister or to another officer of SPORTT who is not a member of the committee: 

At this time, the SPORTT has no such reports or statements. 

 

Section 9(1)(e) 

A report prepared for SPORTT by a scientific or technical expert, whether employed within SPORTT 

or not, including a report expressing the opinion of such an expert on scientific or technical matters: 

1. Project Progress Reports 

2. Valuation and Claims Reports 



Page | 9  
 

3. Civil Engineer Reports 

4. Geotechnical Reports 

5. Claims Assessment Reports 

6. Variation Assessment Reports 

7. Surveys 

8. Feasibility Study (Project Concept Report) 

9. Evaluation Reports 

10. MEP Consultant Reports 

11. Contractors’ Performance Reports 

12. Design Standard Report (DSR) 

13. Environmental Impact Assessment Report (EIA) 

14. Cost Reports and Financial Project Reports (i.e. Periodic Financial Statements with attached 

payment logs and cash flow forecasts; Cost tracking, fiscal etc). 

15. Designs 

• Structural 

• Electrical 

• Mechanical 

• Civil 

16. Survey Reports 

• Cadastral 

• Topographical 

17. Stakeholder Consultations Reports 

 

Section 9(1)(f) 

A report prepared for SPORTT, by a consultant who was paid for preparing the report: 

• Consultancy Reports 

• Audited Financial Statements 

• Health, Safety and Environment Reports  

• Risk Assessments 

 

SECTION 9(1)(g) 

A report prepared within SPORTT and containing the results of studies, surveys or tests carried out 

for the purpose of assessing or making recommendations on, the feasibility of a new or proposed 

Government policy, programme or project 

• Feasibility Studies  

• Business Development Reports 

• Structural Assessments and Reports 

• Engineering Reports 

 

Section 9(1) (h)  

A report on the performance or efficiency of SPORTT, or of an office, division or branch of SPORTT 

whether the report is of a general nature or concerns a particular policy, programme, or project 

administered by SPORTT: 

• Feasibility Studies  

• Business Development Reports 
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• Engineering Reports  

• Financial Reports  

• Audit Reports  

• Reports from the Public Accounts (Enterprises) Committee 

 

Section 9(1) (i)  

A report containing (1) final plans or proposals for the re-organising of the functions of SPORTT (2) 

the establishment of a new policy, programme, or project to be administered by SPORTT, or (3) the 

alteration of an existing policy programme or project to be administered by SPORTT, whether or not 

the plans or proposals are subject to approval by an officer of SPORTT, another public authority, the 

responsible Minister of SPORTT or Cabinet: 

• Budgets  

• Business Plans  

• Strategic Plans  

• Approved Organization Charts  

 

Section 9(1)(j)  

A statement prepared within SPORTT, containing Policy directions for the drafting of legislation  

At present, there are no such statements.  

 

Section 9(1)(k)  

A report of a test carried out within SPORTT on a product for the purpose of purchasing 

equipment  

At present, there are no such statements.  

Section 9(1)(l)  

An environmental impact statement prepared within SPORTT 

At present, there are no such reports.  

Section 9(1)(m) A valuation report prepared for SPORTT by a valuator, whether or not the valuator 

is an officer of SPORTT 

Valuation and Claims Reports 

 

 

 


